Events Coordinator
Purpose
The Events Coordinator plans and coordinates Club events and activities that bring players, families, volunteers and the wider community together and support participation, engagement and Club culture.
What You’ll Do
· Develop and maintain an annual Club events calendar.
· Coordinate events such as presentation days, social activities, fundraisers and community events.
· Develop event plans, timelines and task lists.
· Coordinate volunteers and delegate event responsibilities.
· Work with the Committee and relevant Club coordinators to organise venues, catering, equipment, promotion and other requirements.
· Promote events through approved Club communication channels.
· Coordinate event registrations, bookings or ticketing where required.
· Identify and manage basic event risks and escalate significant issues.
· Review events and gather feedback to improve future activities.
· Report event plans, progress and outcomes to the Committee.
What You’ll Bring
· Good organisation and planning skills.
· Strong communication and ability to coordinate people.
· Initiative and creativity when developing event ideas.
· Ability to manage multiple tasks and deadlines.
· Reliable, friendly and community-minded approach.
· Events or community experience is helpful but not essential.
Child Safe & Compliance
The NRL is committed to providing a child-safe environment where children & young people are safe & feel safe, & their voices are heard. This role is required to maintain a valid working with Children Check or equivalent. Ensure all activities are conducted safely and in accordance with safeguarding and child protection requirements. This role also demonstrates a strong commitment to child safety by maintaining appropriate behaviours, following safeguarding procedures, and contributing to a safe, inclusive and supportive environment for all children and young people.
Success Looks Like
· Club events are well planned, organised and delivered.
· Volunteers understand their roles and events run smoothly.
· Members and the wider community enjoy positive experiences.
· Events support Club participation, connection and culture.
· Risks, costs and requirements are identified and managed appropriately.

