Facilities Coordinator
Purpose
Coordinate the facilities, grounds and equipment to ensure they are safe, functional, well maintained and ready for training, games and activities.
What You’ll Do
· Coordinate the maintenance and presentation of grounds, buildings and facilities.
· Arrange routine maintenance, repairs and servicing as required.
· Coordinate volunteers, contractors and trades where required.
· Ensure fields, amenities, storage areas and equipment are ready for use.
· Identify and report hazards, damage or maintenance issues.
· Maintain basic records of maintenance, repairs and facility issues.
· Assist with preparation of facilities for game days, training and events.
· Work with the Committee, coaches and team managers to understand facility needs.
· Follow requirements for workplace health and safety and risk management.

What You’ll Bring
· Good organisation and practical problem-solving skills.
· Ability to identify basic maintenance and safety issues.
· Good communication and coordination skills.
· Reliability and willingness to work with volunteers and contractors.
· Knowledge of grounds, facilities or general maintenance is helpful but not essential.

Child Safe & Compliance
The NRL is committed to providing a child-safe environment where children & young people are safe & feel safe, & their voices are heard. This role is required to maintain a valid working with Children Check or equivalent. Ensure all activities are conducted safely and in accordance with safeguarding and child protection requirements. This role also demonstrates a strong commitment to child safety by maintaining appropriate behaviours, following safeguarding procedures, and contributing to a safe, inclusive and supportive environment for all children and young people.
Success Looks Like
· Facilities and grounds are safe, clean and well maintained.
· Maintenance issues are identified and addressed promptly.
· Facilities are ready for training, games and events.
· Volunteers and contractors are coordinated effectively.
· The Committee is kept informed of significant maintenance or facility issues.

