Grants Coordinator
Purpose
Identify and coordinate grant opportunities that can support the Club’s facilities, equipment, participation, programs and future development.
What You’ll Do
· Identify relevant government, community, sporting and other grant opportunities.
· Maintain a calendar of grant programs, opening dates and closing deadlines.
· Coordinate and prepare grant applications with input from the Committee and relevant volunteers.
· Gather supporting information, quotes, budgets and Club documentation.
· Ensure applications are accurate, complete and submitted on time.
· Maintain records of applications, outcomes, funding agreements and acquittals.
· Monitor grant conditions and ensure funding is used for its approved purpose.
· Provide updates to the Committee on applications, outcomes and upcoming opportunities.
· Work with the Treasurer to ensure financial information and reporting requirements are accurate.
What You’ll Bring
· Good written communication and attention to detail.
· Strong organisation and ability to manage deadlines.
· Ability to research and identify suitable opportunities.
· Good computer and document management skills.
· Reliability and willingness to work with Committee members and other volunteers.
· Previous grant writing or administration experience is helpful but not essential.

Child Safe & Compliance
The NRL is committed to providing a child-safe environment where children & young people are safe & feel safe, & their voices are heard. This role is required to maintain a valid working with Children Check or equivalent. Ensure all activities are conducted safely and in accordance with safeguarding and child protection requirements. This role also demonstrates a strong commitment to child safety by maintaining appropriate behaviours, following safeguarding procedures, and contributing to a safe, inclusive and supportive environment for all children and young people.
Success Looks Like
· Relevant grant opportunities are identified and communicated to the Committee.
· Applications are accurate, competitive and submitted on time.
· Successful grants are properly managed and acquitted.
· Grant funding supports the Club’s agreed priorities and projects.
· Clear records are maintained for all applications and funding.

