Equipment Coordinator
Purpose
The Equipment Coordinator manages the Club’s sporting and operational equipment, ensuring it is available, safe, maintained and ready for training, games and Club activities.
What You’ll Do
· Maintain an accurate record of Club equipment and stock.
· Coordinate the distribution and return of equipment to teams and volunteers.
· Check equipment regularly for damage, wear or safety concerns.
· Arrange repairs, replacement or disposal of damaged equipment.
· Work with coaches and team managers to identify equipment needs.
· Coordinate equipment orders and purchases through approved Club processes.
· Ensure equipment is stored securely, safely and in an organised manner.
· Prepare equipment for training, games and Club events where required.
· Monitor equipment levels and identify future requirements.
· Report equipment, safety or budget issues to the Committee or Treasurer.
What You’ll Bring
· Good organisation and attention to detail.
· Ability to maintain accurate records and manage stock.
· Practical approach to identifying equipment issues.
· Good communication and teamwork skills.
· Reliability and ability to manage deadlines.
· Sporting equipment or stock management experience is helpful but not essential.
Child Safe & Compliance
The NRL is committed to providing a child-safe environment where children & young people are safe & feel safe, & their voices are heard. This role is required to maintain a valid working with Children Check or equivalent. Ensure all activities are conducted safely and in accordance with safeguarding and child protection requirements. This role also demonstrates a strong commitment to child safety by maintaining appropriate behaviours, following safeguarding procedures, and contributing to a safe, inclusive and supportive environment for all children and young people.
Success Looks Like
· Teams have the equipment they need when required.
· Equipment is safe, maintained and appropriately stored.
· Stock and asset records are accurate and up to date.
· Damaged or unsafe equipment is removed and replaced appropriately.
· Equipment purchases are planned and aligned with Club needs.

