Registrar
Purpose
The Registrar manages the Club’s player, coach, trainer and volunteer registration processes, ensuring members are correctly registered, eligible and recorded in MySideline.
What You’ll Do
· Coordinate the Club’s annual registration process and registration activities.
· Ensure players, coaches, trainers, team managers and volunteers complete the correct registration requirements.
· Check registration information, identification, proof of age and required photographs or documents.
· Maintain accurate and up-to-date member and team records.
· Allocate registered players and team staff to the appropriate teams.
· Provide current team lists and registration information to coaches and team managers.
· Manage player transfers, clearances and other registration matters in accordance with League requirements.
· Monitor registration status and identify outstanding requirements before players or officials participate.
· Assist members and families with registration questions and issues.
· Liaise with the Treasurer regarding registration fees and outstanding payments.
· Provide the Committee with regular updates on registrations, participation numbers and outstanding matters.
· Ensure team managers have access to the information and digital identification required for game day.
What You’ll Bring
· Strong organisation and attention to detail.
· Good computer and administration skills.
· Ability to manage confidential member information.
· Clear communication and customer service skills.
· Ability to follow registration rules, processes and deadlines.
· Reliability and confidence working with online registration systems.

Child Safe & Compliance
The NRL is committed to providing a child-safe environment where children & young people are safe & feel safe, & their voices are heard. This role is required to maintain a valid working with Children Check or equivalent. Ensure all activities are conducted safely and in accordance with safeguarding and child protection requirements. This role also demonstrates a strong commitment to child safety by maintaining appropriate behaviours, following safeguarding procedures, and contributing to a safe, inclusive and supportive environment for all children and young people.

Success Looks Like
· Players and team staff are correctly registered and eligible to participate.
· Registration records are accurate and up to date.
· Clearances, transfers and outstanding requirements are managed on time.
· Coaches and team managers have accurate team information.
· Members receive timely support with registration issues.
· The Club meets its registration and compliance requirements.

