Team Manager
Purpose
The Team Manager supports the day-to-day administration of a team, helping players, families, coaches and Club officials stay informed, organised and ready for training and games.
What You’ll Do
· Act as the main communication point between the Club, Coach, players and families.
· Liaise with the Registrar to ensure players and team officials are correctly registered.
· Manage weekly squad and team lists through MySideline.
· Ensure required game-day documentation and team information are completed correctly.
· Ensure players have the correct uniforms and team equipment and that Club gear is returned when required.
· Represent the team at Club meetings or activities where required.
· Ensure team paperwork and information is completed and submitted on time.
· Monitor game results and report any discrepancies through the appropriate process.
· Promote the NRL National Code of Conduct and support positive behaviour from players, officials and supporters.
· Raise player, parent or team issues with the appropriate Club Coordinator or Committee member.
What You’ll Bring
· Good communication and organisation skills.
· Reliable, approachable and team-focused manner.
· Ability to work with players, parents, coaches and volunteers.
· Good attention to detail and record keeping.
· Confidence using email, messaging and MySideline systems.
· Ability to manage information, deadlines and game-day responsibilities.
Child Safe & Compliance
The NRL is committed to providing a child-safe environment where children & young people are safe & feel safe, & their voices are heard. This role is required to maintain a valid working with Children Check or equivalent. Ensure all activities are conducted safely and in accordance with safeguarding and child protection requirements. This role also demonstrates a strong commitment to child safety by maintaining appropriate behaviours, following safeguarding procedures, and contributing to a safe, inclusive and supportive environment for all children and young people.
Success Looks Like
· Players and families receive clear and timely information.
· Team registrations, lists and game-day records are accurate and up to date.
· Coaches are supported with the administration they need.
· Game-day requirements are completed correctly and on time.
· Team uniforms, equipment and Club information are well managed.
